
ADDING A 
ROLE

To add a role on MCP you first need to find the individual either on your
My People list or by using the Find/Add Someone function. Once you
have located or created their record, click                            which will bring
up a box with the available roles which are listed in this factsheet. 

My Church People: Roles
This is an overview of adding a role on MCP including a list of the roles
currently available on the database. This factsheet is intended to help
you select the correct roles for people in your local area and to
provide the recommended DBS level. 

The Add a new role box then has three tabs which have
the current list of roles you can choose from:

Wardens/Officers      Admin/Staff      Additional Ministries

When adding a new role it
is important to add the

start date as this will
activate the role. If you do
not know the exact date
the role was started, use

the date the role has been
added. 

Contact the My Church People team for help and queries:
mychurchpeople@cinw.org.uk

Autumn 2026

You then select where the role is based. 
Consider whether the role is specific to one place or

across the whole MA. 

You must set the DBS
requirement (the shield)

as there can be local
variations to roles in each
MA. Use this factsheet to
help you choose the DBS

requirement. 

Choose the role title
that is the closest

match to the activities
they are undertaking 



DBS Eligibility: Enhanced Child (no
barring)
DBS Rationale: Trustee of the (L)MAC
with oversight of child activities in the
(L)MA
Safeguarding Training: Module A, B, C

MA Chair

DBS Eligibility: Enhanced Child (no
barring)
DBS Rationale: work closely with the MA
Leader to advise and support on
safeguarding matters e.g. safe practices
in activities relating to children
Safeguarding Training: Module A, B, C, F

MA Safeguarding Officer

DBS Eligibility: No DBS eligibility (add additional MA
Trustee role if required) 
DBS Rationale: providing admin support to the MAC
Safeguarding Training: Module A

MA Secretary

DBS Eligibility: Enhanced Child (no barring)
DBS Rationale: Trustee of the (L)MAC with oversight
of MA finances and child activities in the (L)MA
Safeguarding Training: Module A, B, C

MA Treasurer

DBS Eligibility: Enhanced Child (no barring)  
DBS Rationale: Trustee of the (L)MAC with
oversight of child activities in the MA
Safeguarding Training: Module A, B, C

MA Trustee

DBS Eligibility: Enhanced Child (no barring) 
DBS Rationale: Trustee of the (L)MAC with
oversight of child activities in the (L)MA
Safeguarding Training: Module A, B, C

MA Warden

To comply with the Church in Wales Safeguarding
Policy, every MAC must ensure that three or more

trustees have an up-to-date enhanced DBS check. In
most MAs the number of Trustees with a valid

enhanced DBS check should be significantly higher
(either voluntarily, or for MAC Trustees to access

other roles).

DBS Eligibility: Enhanced Child (no
barring)
DBS Rationale: support on safeguarding
matters, including safe practices in
activities relating to children
Safeguarding Training: Module A, B

Church Safeguarding Officer

DBS Eligibility: No eligibility for enhanced
DBS check, consider if Basic check is
appropriate 
DBS Rationale: supporting local church
activities 
Safeguarding Training: Module A, B

Local Churchwarden (Subwarden)

WARDENS /
OFFICERS

Eligibility for DBS checks  is based on an analysis of the sorts of activities that the post holder is undertaking (or is
going to undertake), the groups/locations in which the activities are taking place and how frequently those activities
are taking place. The only place where this can be reliably determined is ‘on the ground’ where there is a clear
understanding of the duties an individual will be performing. This will not necessarily be apparent from a role-title
alone. For example, one Choir Master will be directing choirs without children in, whereas another will be regularly
teaching and supervising children. Two people, same job title, two different DBS check requirements. Therefore, you
may need to add multiple roles to fully describe what they are doing (e.g. adding the role “Choir Master” and “Music
Teacher” for someone directing a choir with children). 

Requesting a level of check that is too low for the role can place children and vulnerable adults in your care at risk of
harm. In certain circumstances it can be a criminal offence (if you have authorised somebody to work in ‘regulated
activity’ without undertaking the requisite checks). Requesting a level of check that is too high 
is also a criminal offence in certain circumstances. 

This overview is designed to help you assign the correct role(s) on the database and apply for 
the correct level of DBS check. The available roles in the three tabs are listed with the DBS 
eligibility, DBS rationale and required level of safeguarding training. The MCP Team can be 
contacted for advice if you have any questions: mychurchpeople@cinw.org.uk

ROLES AND DBS
CHECKS



ADMIN / 
STAFF

*The terms frequent/infrequent are set by the Disclosure and Barring
Service. They are defined as: 

Frequent:- activity that is done on 
four or more days in a thirty-day period 

Infrequent:- activity that is done at 
least once but on fewer than four days 
in a thirty-day period 

DBS Eligibility: No DBS eligibility  
DBS Rationale: Supporting processing Gift
Aid for the church
Safeguarding Training: Module A

Church Gift Aid Secretary

DBS Eligibility: No DBS eligibility  
DBS Rationale: Supporting local church
administration
Safeguarding Training: Module A

Church Secretary

DBS Eligibility: No eligibility for Enhanced
DBS check, consider if Basic check is
appropriate 
DBS Rationale: Assisting with church
finances at local level
Safeguarding Training: Module A

Church Treasurer

DBS Eligibility: No DBS eligibility
DBS Rationale: Co-ordinating and
supporting MA admin (local variation:
paid/volunteer role)
Safeguarding Training: Module A, B

MA Administrator 

DBS Eligibility: No DBS eligibility 
DBS Rationale:  Day-to-day cafe management 
Safeguarding Training: Module A

Café Manager 

DBS Eligibility: No DBS eligibility
DBS Rationale:  Any role that provides
practical, maintenance or cleaning services
across the church 
Safeguarding Training: Module A

Caretaker

DBS Eligibility: No DBS eligibility 
DBS Rationale: Supporting MA with property
maintenance and/or administration (if a
Trustee, add MA Trustee role)
Safeguarding Training: Module A

MA Property Team

DBS Eligibility: No DBS eligibility 
DBS Rationale:  Day-to-day centre  management 
Safeguarding Training: Module A

Centre Manager

MA Gift Aid Secretary
DBS Eligibility: No DBS eligibility 
DBS Rationale: Supporting the MA GiftAid
processes
Safeguarding Training: Module A

DBS Eligibility: Varies dependent on operations,
contact MCP inbox for advice
(mychurchpeople@cinw.org.uk) 
DBS Rationale:  overseeing an organisation's
daily operations 
Safeguarding Training: Module A (B & C may
also be appropriate dependent on role) 

Operations Manager

DBS Eligibility: Enhanced Child (no barring) 
DBS Rationale: Lead missional outreach
and work with children/families
Safeguarding Training: Module A, B

All Age Engagement Officer

DBS Eligibility: Enhanced Child (with
barring) 
DBS Rationale: Supporting children within a
family setting frequently*
Safeguarding Training: Module A, B

Children’s, Youth and Families Outreach
Officer

If teaching or supervising children/youth frequently*
please also add Children’s Leader as an additional role
and apply for the Enhanced Child with Barring check

This role describes anyone in a voluntary
church role that is not involved in direct
activity with children or vulnerable adults and
does not require a DBS check but should
complete Module A safeguarding training (e.g.
flower arranger, church refreshments)

Module A Volunteer



ADDITIONAL MINISTRIES:
MUSIC & BELL RINGING

DBS Eligibility: Variable based on activity
DBS Rationale: If there is a reasonable
expectation that the role will include
regularly teaching/instructing children please
add Music Teacher as an additional role and
apply for the appropriate DBS check
Safeguarding Training: Module A, B

Bell Ringing Instructor 

DBS Eligibility: No DBS eligibility
DBS Rationale:  Leading and directing church
choir 

     (Note: add Music Teacher as additional role if   
     activities will include regular teaching of
     children)

Safeguarding Training: Module A, B

Choir Master

This title can represent both Paid or
Volunteer roles. There can be variation of
DBS check based on the frequency of the
role, you will be able to select the following
from the drop down box when initiating a
DBS check:

Music Teacher (Paid/Frequent):
Enhanced Child (with barring) 
Music Teacher (Volunteer/Frequent):
Enhanced Child (with barring) 
Music Teacher (Paid/Infrequent):
Enhanced Child (no barring)
Music Teacher (Volunteer/Infrequent):
Enhanced Child (no barring)

DBS Rationale: Teaching, training,
instructing children
Safeguarding Training: Module A, B

Music Teacher

DBS Eligibility:  Enhanced Child (with
barring) 
DBS Rationale: Regularly responsible for
welfare, safety, healthcare, and pastoral
care of children during music rehearsals
and events
Safeguarding Training: Module A, B

Music Chaperone/Host

DBS Eligibility:  Enhanced Child (with barring) 
DBS Rationale: Responsible for teaching and
training children (paid role)
Safeguarding Training: Module A, B

Musical Director DBS Eligibility: No DBS eligibility
DBS Rationale: Playing the organ for services  

    (Note: add Music Teacher as an additional role   
     if activities will include regular teaching of   
     children)

Safeguarding Training: Module A 

Organist 

DBS Eligibility: Variable based on activity
DBS Rationale: If there is a reasonable
expectation that the role will include regularly
teaching/instructing children please add
Music Teacher as an additional role and apply
for the appropriate DBS check
Safeguarding Training: Module A, B

Tower Captain

DBS Eligibility: Variable based on activity
DBS Rationale: Member of choir,
professional singer, not supervising or
teaching children - add additional roles if
undertaking these activities: 

Add Music Chaperone if supervising
children 
Add Music Teacher if teaching children 

Safeguarding Training: Module A

Lay Clerk

Remember: the criteria for who is eligible for a
DBS check is set by the government and is
based on the sorts of activities that the post
holder is undertaking, the groups/locations in
which the activities are taking place and how
frequently those activities are taking place. 
It is not based on role title or 
job title, therefore sometimes 
you may need to select 
multiple roles for someone 
to reflect all the activities they 
are undertaking. 



ADDITIONAL MINISTRIES:
CHILDREN & YOUNG PEOPLE

DBS Eligibility: Enhanced Child (with barring) 
DBS Rationale:  Leading, teaching and
supervising children frequently (e.g. Sunday
School, Youth Club). This includes all
Children’s Group Leaders/Helpers who are
working with children frequently. 
Safeguarding Training: Module A, B

Child & Youth Leader 

DBS Eligibility: Enhanced Child (with barring) 
DBS Rationale: Teaching, supervising or
supporting children's groups, frequently 
Safeguarding Training: Module A, B

Children’s Leader 

DBS Eligibility: Enhanced Child (no barring) 
DBS Rationale: Supporting children and families
activities (e.g. Messy Church), infrequently
Safeguarding Training: Module A, B

Child & Families Support 

DBS Eligibility: Enhanced Child (no barring)  
DBS Rationale: Supporting teaching and
supervising children's activities infrequently 
Safeguarding Training: Module A, B

Childrens Group Support Worker 

DBS Eligibility: Enhanced Child (no barring) 
DBS Rationale: Co-ordination visiting schools
to teach children bible stories infrequently
Safeguarding Training: Module A, B

Open the Book Leader

DBS Eligibility: Enhanced Child (no barring) 
DBS Rationale: Visiting schools to teach
children bible stories infrequently
Safeguarding Training: Module A, B

Open the Book Member
REMEMBER: Frequent/Infrequent definitions for DBS

Frequent:- activity that is done on four or more 
days in a thirty-day period 

Infrequent:- activity that is done at least once 
but on fewer than four days in a thirty-day period 
For example: 

a children’s club volunteer who works with children every Sunday = frequent.
an Open the Book member who attends a school twice a term = infrequent

ADDITIONAL MINISTRIES:
CHURCH & PASTORAL

MINISTRY

DBS Eligibility: Enhanced Child (with barring) 
DBS Rationale: Bishop's liaison with Church
Schools to develop Christian vision & values, may
be involved in child activities within school
Safeguarding Training: Module A, B

Bishop’s Visitor

DBS Eligibility: No DBS eligibility
DBS Rationale: Providing prayer for healing in
church setting  

If praying for healing with children:
DBS Eligibility: Enhanced Child (with barring) 
DBS Rationale: Praying with children for
healing (1:1 or small groups) 
Safeguarding Training: Module A  (+ B if role is
with children)

Healing Ministry Team

DBS Eligibility: No DBS eligibility 
DBS Rationale: Offering prayer during or
after services, in 1:1 setting or small groups
(church or home setting) 

If praying with children:
DBS Eligibility: Enhanced Child (with
barring) 
DBS Rationale: Offering prayer with
children in 1:1 or small groups (church or
home setting) 
Safeguarding Training: Module A (+ B if
role is with children)

Prayer Ministry Team 

DBS Eligibility:  No eligibility for enhanced
DBS check, consider if Basic check is
appropriate
DBS Rationale: Administration of the chalice
Safeguarding Training: Module A

Eucharistic Assistant

REMEMBER: The role title you allocate on My Church People
does not need to be an exact match with the title you use
locally - it needs to match the type of activity and
frequency described on this Factsheet. For example: 

a volunteer who is leading children’s activities once a
month should be allocated an infrequent role like Child
& Families Support so that they have the correct level of
DBS check (Enhanced Child, no barring)
a children’s helper who is supporting the kids club once
a week should be allocated a frequent role like Child &
Youth Leader
an Open the Book Leader or Open the Book Member
who is going into schools once a week should be given
Children’s Leader as an additional role as the activity
and frequency are eligible for Enhanced Child with
Barring. 



Commissioned Lay Ministry roles (e.g. Pastoral Assistants and Worship Leaders)
have specific provincial training pathways. For more information see:
www.churchinwales.org.uk/en/about-us/vocations-and-
discernment/commissioned-lay-ministry/  

Commissioned Lay Ministry

If someone is providing
children’s services

frequently* as part of
their Worship Leader role,

please add Children’s
Leader as an additional

role and apply for the
Enhanced Child with

Barring check.

DBS Eligibility: Variable based on activity
Enhanced Adult (no barring) if working
frequently with vulnerable adults (on four
or more days in a thirty-day period)
Basic if working infrequently with
vulnerable adults 

DBS Rationale: Commissioned Ministry role,
supporting ordained ministers in showing
Christ-like love and concern for others
through pastoral care inside and outside the
church, visiting and providing spiritual care
and guidance to vulnerable adults 
Safeguarding Training: Module A, B 

Pastoral Assistant

DBS Eligibility: No eligibility for enhanced
DBS check, consider if Basic check is
appropriate
DBS Rationale: Assisting with the
organisation and co-ordination of worship
and services
Safeguarding Training: Module A, B

Verger

DBS Eligibility: No DBS eligibility 
DBS Rationale: Assisting verger with the
organisation and co-ordination of worship
and services
Safeguarding Training: Module A

Verger Assistant

Remember: If the description does not
incorporate all the activities that person
does locally, you can add further roles.
For example, if the Verger in your area is
sometimes (infrequently*) 
supervising or assisting 
children or young 
people as part of their 
role, you could add Child 
& Families Support
as an additional role 
on their record and apply
for the relevant DBS check

DBS Eligibility: Variable based on activity
Enhanced Child (no barring) if working
with children, running children's services
or working in schools infrequently*
Basic if not providing services or
activities for children 

DBS Rationale: Commissioned Ministry role:
leading worship, teaching the gospel,
providing support and comfort 
Safeguarding Training: Module A, B

Worship Leader

DBS Eligibility: No DBS eligibility 
DBS Rationale: Assisting with welcome in the
local church 
Safeguarding Training: Module A

Welcomer
DBS Eligibility: No DBS eligibility 
DBS Rationale: Providing practical assistance
with services in the church 
Safeguarding Training: Module A

Server/Steward

For example, a pastoral assistant visiting sick and
housebound adults (or adults resident in a care home,

hospice or prison) to provide pastoral care once a week
is eligible for the Enhanced Adult DBS check. A pastoral

assistant visiting once a month is eligible for a Basic
check. Carefully consider the activity and frequency of

the role - if the Pastoral Assistant is undertaking
Regulated Activity, contact the MCP Team for advice as

they may need a different DBS check.

https://www.churchinwales.org.uk/en/about-us/vocations-and-discernment/commissioned-lay-ministry/
https://www.churchinwales.org.uk/en/about-us/vocations-and-discernment/commissioned-lay-ministry/
https://www.churchinwales.org.uk/en/about-us/vocations-and-discernment/commissioned-lay-ministry/


ADDITIONAL MINISTRIES:
OUTREACH & MISSION 

DBS Eligibility: Typically no DBS eligibility
for church groups running for adults,
contact MCP team if group is specifically for
vulnerable adults 
DBS Rationale: Groups that are running in
the MA for adults
Safeguarding Training: Module A, B

Adult Group Helper

DBS Eligibility: Typically no DBS eligibility
for church groups running for adults,
contact MCP team if group is specifically
for vulnerable adults
DBS Rationale: Leading/coordinating
groups that are running in the MA for adults
Safeguarding Training: Module A, B

Adult Group Leader

DBS Eligibility: No DBS eligibility
DBS Rationale: Providing friendship and
company
Safeguarding Training: Module A, B

Befriender

DBS Eligibility: No eligibility for enhanced
DBS check, consider if Basic check is
appropriate
DBS Rationale: Supporting the distribution
food and essential items
Safeguarding Training: Module A, B

Foodbank Assistant 

DBS Eligibility:  No eligibility for enhanced
DBS check, consider if Basic check is
appropriate
DBS Rationale: Managing the team
supporting the distribution food and
essential items
Safeguarding Training: Module A, B

Foodbank Manager 

DBS Eligibility: Variable based on the role
activity - contact the MCP team for
guidance 
DBS Rationale: Providing ministry, care and
support to people on the streets in
vulnerable situations
Safeguarding Training: Module A, B

Street Pastor

Further Guidance 

Father Christmas/Santa
A Santa’s grotto or similar is unlikely to meet the requirement for an Enhanced DBS check. MAs may
wish to consider using a volunteer who already has an Enhanced DBS for other roles to play Santa, or
requiring a Basic DBS check. Other sensible precautions include ensuring that parents/carers stay
with their children when meeting Santa and ensuring Santa is accompanied by another responsible
adult at all times. Such precautions ensure that Santa does not have unaccompanied access to any
children and is no considered to be ‘caring for’ or ‘supervising’ a child.

Homeless Shelters/Night Shelters
Although homeless people are in vulnerable situations, being homeless of itself does not meet the
legal criteria for being classed as a Vulnerable Adult. Perhaps confusingly, a ‘homeless shelter’ or ‘night
shelter’ does not meet the legal definition of ‘sheltered housing’.
Additionally, most work carried out with homeless persons by workers or volunteers at a shelter is
not classed by the Disclosure & Barring Service (DBS) as regulated activity.
Therefore workers and volunteers are unlikely to qualify for an Enhanced DBS check, however Basic
DBS checks should be considered, for example as an Adult Group Leader or Adult Group Helper. 



For more information see the 
Church in Wales DBS

Guidance on the Church in
Wales webpages:

www.churchinwales.org.uk

KEY REMINDERS
A DBS check is only a small part of a good safer

recruitment process, access the Church in Wales
Safer Recruitment of Volunteers Guidance for more

information
If the available roles do not exactly match your local
title, choose the role that best represents the activity
the person is undertaking - for example, if you have

“Sunday Club Leader” you could use the role
Children’s Leader 

If someone has multiple roles (or undertakes multiple
activities as part of their role) you need to add them

all to their record.
You do not need to apply for multiple DBS checks,

only the highest level of check they are eligible for -
e.g. a Church Treasurer who is also a Children’s Leader

would only require an Enhanced Child (with barring)
DBS check

Contact the team if you have queries about which role
to add or what level of DBS check someone needs 

For assistance with unique, multiple, or unclear roles, please contact the My Church People Team.

Contact the My Church People team for help and queries: mychurchpeople@cinw.org.uk

Pastoral Assistant
The correct check for a Pastoral Assistant very much depends on the precise duties being undertaken,
which vary significantly from role to role. Consider the role carefully - as an example, a pastoral assistant
visiting sick and housebound adults (or adults resident in a care home, hospice or prison) to provide
pastoral care frequently is eligible for an enhanced DBS (no barred list). The DBS have confirmed to the
Church in Wales that visiting to distribute Holy Communion is not considered regulated activity and does
therefore not qualify for a check of the adult barred list.
As another example, if they will be working in a school (or other educational / childcare establishment)
frequently, then the role may be eligible for an enhanced child check with/without children’s barred list so
an additional children’s role should be added if this will be part of their acitivty. 

Churchwardens, Subwardens and MA Wardens
Remember: 

An MA Warden (known in the Constitution of the Church in Wales as a Churchwarden) is an ex-officio
trustee of the MAC and therefore eligible for an Enhanced DBS Check (no Barring).
A local Warden (known in the Constitution of the Church in Wales as a Subwarden) should be
allocated the role Local Churchwarden (Subwarden). 

Worship Leader
A worship leader, through preaching, is likely to be giving advice or guidance relating to emotional and/or
educational well-being. If this guidance is likely to be provided wholly or mainly for children (i.e. a sermon
or talk aimed specifically or mainly at children, with or without adults present), then the role would qualify
for an enhanced check (no barring). Only if such talks happen frequently would the role qualify for an
enhanced check with children’s barred list so the additional role Children’s Leader should be added so
that this can be applied for. If the Worship Leader is not providing any services or talks for children, use
the Basic check option for this role. 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fchurchinwales.contentfiles.net%2Fmedia%2Fdocuments%2FSafer_Recruitment_of_Volunteers_Guidance_270325.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fchurchinwales.contentfiles.net%2Fmedia%2Fdocuments%2FSafer_Recruitment_of_Volunteers_Guidance_270325.docx&wdOrigin=BROWSELINK
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	ROLES AND DBS CHECKS
	WARDENS /
	OFFICERS


	MA Chair
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: Trustee of the (L)MAC with oversight of child activities in the (L)MA
	Safeguarding Training: Module A, B, C

	MA Safeguarding Officer
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: work closely with the MA Leader to advise and support on safeguarding matters e.g. safe practices in activities relating to children
	Safeguarding Training: Module A, B, C, F

	MA Secretary
	DBS Eligibility: No DBS eligibility (add additional MA Trustee role if required)
	DBS Rationale: providing admin support to the MAC
	Safeguarding Training: Module A

	MA Treasurer
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: Trustee of the (L)MAC with oversight of MA finances and child activities in the (L)MA
	Safeguarding Training: Module A, B, C

	MA Trustee
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: Trustee of the (L)MAC with oversight of child activities in the MA
	Safeguarding Training: Module A, B, C

	Church Safeguarding Officer
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: support on safeguarding matters, including safe practices in activities relating to children
	Safeguarding Training: Module A, B

	MA Warden
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: Trustee of the (L)MAC with oversight of child activities in the (L)MA
	Safeguarding Training: Module A, B, C
	To comply with the Church in Wales Safeguarding Policy, every MAC must ensure that three or more trustees have an up-to-date enhanced DBS check. In most MAs the number of Trustees with a valid enhanced DBS check should be significantly higher (either voluntarily, or for MAC Trustees to access other roles).

	Local Churchwarden (Subwarden)
	DBS Eligibility: No eligibility for enhanced DBS check, consider if Basic check is appropriate
	DBS Rationale: supporting local church activities
	Safeguarding Training: Module A, B
	ADMIN /
	STAFF

	MA Administrator
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Co-ordinating and supporting MA admin (local variation: paid/volunteer role)
	Safeguarding Training: Module A, B

	Church Secretary
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Supporting local church administration
	Safeguarding Training: Module A

	Church Treasurer
	DBS Eligibility: No eligibility for Enhanced DBS check, consider if Basic check is appropriate
	DBS Rationale: Assisting with church finances at local level
	Safeguarding Training: Module A

	Church Gift Aid Secretary
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Supporting processing Gift Aid for the church
	Safeguarding Training: Module A

	MA Gift Aid Secretary
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Supporting the MA GiftAid processes
	Safeguarding Training: Module A

	Café Manager
	DBS Eligibility: No DBS eligibility
	DBS Rationale:  Day-to-day cafe management
	Safeguarding Training: Module A

	Centre Manager
	DBS Eligibility: No DBS eligibility
	DBS Rationale:  Day-to-day centre  management
	Safeguarding Training: Module A

	Operations Manager
	DBS Eligibility: Varies dependent on operations, contact MCP inbox for advice (mychurchpeople@cinw.org.uk)
	DBS Rationale:  overseeing an organisation's daily operations
	Safeguarding Training: Module A (B & C may also be appropriate dependent on role)

	All Age Engagement Officer
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: Lead missional outreach and work with children/families
	Safeguarding Training: Module A, B

	Children’s, Youth and Families Outreach Officer
	DBS Eligibility: Enhanced Child (with barring)
	DBS Rationale: Supporting children within a family setting frequently*
	Safeguarding Training: Module A, B

	MA Property Team
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Supporting MA with property maintenance and/or administration (if a Trustee, add MA Trustee role)
	Safeguarding Training: Module A

	Caretaker
	DBS Eligibility: No DBS eligibility
	DBS Rationale:  Any role that provides practical, maintenance or cleaning services across the church
	Safeguarding Training: Module A

	Module A Volunteer
	This role describes anyone in a voluntary church role that is not involved in direct activity with children or vulnerable adults and does not require a DBS check but should complete Module A safeguarding training (e.g. flower arranger, church refreshments)
	Frequent:- activity that is done on
	Infrequent:- activity that is done at
	ADDITIONAL MINISTRIES: MUSIC & BELL RINGING


	Musical Director
	DBS Eligibility:  Enhanced Child (with barring)
	DBS Rationale: Responsible for teaching and training children (paid role)
	Safeguarding Training: Module A, B

	Organist
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Playing the organ for services
	(Note: add Music Teacher as an additional role
	if activities will include regular teaching of
	children)
	Safeguarding Training: Module A

	Choir Master
	DBS Eligibility: No DBS eligibility
	DBS Rationale:  Leading and directing church choir
	(Note: add Music Teacher as additional role if
	activities will include regular teaching of
	children)
	Safeguarding Training: Module A, B

	Tower Captain
	DBS Eligibility: Variable based on activity
	DBS Rationale: If there is a reasonable expectation that the role will include regularly teaching/instructing children please add Music Teacher as an additional role and apply for the appropriate DBS check
	Safeguarding Training: Module A, B

	Bell Ringing Instructor
	DBS Eligibility: Variable based on activity
	DBS Rationale: If there is a reasonable expectation that the role will include regularly teaching/instructing children please add Music Teacher as an additional role and apply for the appropriate DBS check
	Safeguarding Training: Module A, B

	Lay Clerk
	DBS Eligibility: Variable based on activity
	DBS Rationale: Member of choir, professional singer, not supervising or teaching children - add additional roles if undertaking these activities:
	Add Music Chaperone if supervising children
	Add Music Teacher if teaching children
	Safeguarding Training: Module A

	Music Chaperone/Host
	DBS Eligibility:  Enhanced Child (with barring)
	DBS Rationale: Regularly responsible for welfare, safety, healthcare, and pastoral care of children during music rehearsals and events
	Safeguarding Training: Module A, B

	Music Teacher
	This title can represent both Paid or Volunteer roles. There can be variation of DBS check based on the frequency of the role, you will be able to select the following from the drop down box when initiating a DBS check:
	Music Teacher (Paid/Frequent): Enhanced Child (with barring)
	Music Teacher (Volunteer/Frequent): Enhanced Child (with barring)
	Music Teacher (Paid/Infrequent): Enhanced Child (no barring)
	Music Teacher (Volunteer/Infrequent): Enhanced Child (no barring)
	DBS Rationale: Teaching, training, instructing children
	Safeguarding Training: Module A, B
	ADDITIONAL MINISTRIES: CHILDREN & YOUNG PEOPLE



	Child & Youth Leader
	DBS Eligibility: Enhanced Child (with barring)
	DBS Rationale:  Leading, teaching and supervising children frequently (e.g. Sunday School, Youth Club). This includes all Children’s Group Leaders/Helpers who are working with children frequently.
	Safeguarding Training: Module A, B

	Children’s Leader
	DBS Eligibility: Enhanced Child (with barring)
	DBS Rationale: Teaching, supervising or supporting children's groups, frequently
	Safeguarding Training: Module A, B

	Childrens Group Support Worker
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: Supporting teaching and supervising children's activities infrequently
	Safeguarding Training: Module A, B

	Child & Families Support
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: Supporting children and families activities (e.g. Messy Church), infrequently
	Safeguarding Training: Module A, B

	Open the Book Leader
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: Co-ordination visiting schools to teach children bible stories infrequently
	Safeguarding Training: Module A, B
	REMEMBER: Frequent/Infrequent definitions for DBS
	Frequent:- activity that is done on four or more
	Infrequent:- activity that is done at least once



	Open the Book Member
	DBS Eligibility: Enhanced Child (no barring)
	DBS Rationale: Visiting schools to teach children bible stories infrequently
	Safeguarding Training: Module A, B
	ADDITIONAL MINISTRIES: CHURCH & PASTORAL MINISTRY


	Bishop’s Visitor
	DBS Eligibility: Enhanced Child (with barring)
	DBS Rationale: Bishop's liaison with Church Schools to develop Christian vision & values, may be involved in child activities within school
	Safeguarding Training: Module A, B

	Healing Ministry Team
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Providing prayer for healing in church setting
	If praying for healing with children:
	DBS Eligibility: Enhanced Child (with barring)
	DBS Rationale: Praying with children for healing (1:1 or small groups)
	Safeguarding Training: Module A  (+ B if role is with children)


	Prayer Ministry Team
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Offering prayer during or after services, in 1:1 setting or small groups (church or home setting)
	If praying with children:
	DBS Eligibility: Enhanced Child (with barring)
	DBS Rationale: Offering prayer with children in 1:1 or small groups (church or home setting)
	Safeguarding Training: Module A (+ B if role is with children)


	Eucharistic Assistant
	DBS Eligibility:  No eligibility for enhanced DBS check, consider if Basic check is appropriate
	DBS Rationale: Administration of the chalice
	Safeguarding Training: Module A

	Verger
	DBS Eligibility: No eligibility for enhanced DBS check, consider if Basic check is appropriate
	DBS Rationale: Assisting with the organisation and co-ordination of worship and services
	Safeguarding Training: Module A, B

	Verger Assistant
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Assisting verger with the organisation and co-ordination of worship and services
	Safeguarding Training: Module A

	Welcomer
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Assisting with welcome in the local church
	Safeguarding Training: Module A

	Server/Steward
	DBS Eligibility: No DBS eligibility
	DBS Rationale: Providing practical assistance with services in the church
	Safeguarding Training: Module A

	Commissioned Lay Ministry
	Commissioned Lay Ministry roles (e.g. Pastoral Assistants and Worship Leaders) have specific provincial training pathways. For more information see: www.churchinwales.org.uk/en/about-us/vocations-and-discernment/commissioned-lay-ministry/

	Pastoral Assistant
	DBS Eligibility: Variable based on activity
	Enhanced Adult (no barring) if working frequently with vulnerable adults (on four or more days in a thirty-day period)
	Basic if working infrequently with vulnerable adults
	DBS Rationale: Commissioned Ministry role, supporting ordained ministers in showing Christ-like love and concern for others through pastoral care inside and outside the church, visiting and providing spiritual care and guidance to vulnerable adults
	Safeguarding Training: Module A, B

	Worship Leader
	DBS Eligibility: Variable based on activity
	Enhanced Child (no barring) if working with children, running children's services or working in schools infrequently*
	Basic if not providing services or activities for children
	DBS Rationale: Commissioned Ministry role: leading worship, teaching the gospel, providing support and comfort
	Safeguarding Training: Module A, B
	Homeless Shelters/Night Shelters
	Pastoral Assistant
	Worship Leader
	Churchwardens, Subwardens and MA Wardens



